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8

10
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16
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1882 ¢

Immediate Party
Remote Party



1 Drawer “ 7

2 Drawee
3 Payee
4 Endorser/Indorser
Endorsee

Without recourse to me

5 Acceptor
Accept
C.
A.
C.
6 Holder
7 Holder for value

value



Holder

in Due Course



Deliver

Endorsement/Indorsement

Title to theBill

“ Pay to the
order of B.O.C.New York For A. B. C. Bank §
13 DH
113 D ” 113 D ” 113
D ”
“ " Presentiment
“ " Presentiment

for Payment
Presentiment for
acceptance

/
overdue



Within a reasonable time

Acceptance
1
2
date of sigbt
X X X "
1 2
2 13 ”
4 1] ”
1 113
” 2 [ 80 ”
3 113
only 4
” 3
3
2






1882

Sight Bill
Usance Bill
After Sight Bill
30days after sight
After Date Bill

Bearer Bill

“ Exchange”

1882



1. Banket's Draft Trade
Bill

2. Order Bill Bearer
Bill

3. Banker’ s Acceptance

Trader’ s Acceptance

4. Sight Bill Usance
Bill

5. Documentary Bill Clean
Bill

6. Local Curency Bill

Foreign Currency Bill

7. Inland Bill

Foreign Bill



O NO Oord DN B

1882

Cheque Payable to Order
Chague Payable to Bearer
Crossed Cheque

1 13

FTQR 130251 Jof

‘07




A/C Payee



[EEN

10

~NOo ol WD -

Bank Note

X X ”

We promise to pay bearer onepound
International money order

Traveller s Cheques

Treasury Bills
8 90

Certificate of Deposit

C.D.









Financial Documents Commercial Documents
Public Certificate



Ftrst of Exchange
Second of Exchange

Second Exchanga Being Unpaid
" First Exchange Being Unpaid



Commercial Invotce

1 “ Invoice”
“ Commercia Invoice” 2

CIF x x x FOB 9
10



10

Shipper

Consignee

“ Order” “ Order of Shipper”

Notify Party

B/LNo

Involce No.

Name of Vessel
Port of Loading

Port of DlIscharge
“ Hong Kong”
Ftnal Destination

Number of Original B/L

TWO  THREE



11 Shipping Marks

12 Number of Packages
13 Description of Goods
14 Gross Weight
15 Measurement
M3 8
16 Number Kind of Packages
17
CIF C F “ Freight Prepaid”
“ Frejght Collect”
18
19
20 Freigh t Charges
3.

1 “ pre-Carriage by”

Tain : " Truck
2 “ place of Receipt”
Beijing
3 “ place of Delivery”
: " Chincago

4 “ Container No

5 “ Seal No.”

6 “Cy to Cy’ “

7 * Containerized”
8 “ On Board Notation”

” Shipped on Board B/L

inwords

FOB



Alrway Bill

2.
“ Original-For the
Shipper” “ Original-For the Issuing
Carriet” “ Original-For the
Consignee” “ For

Airport of Destination” “ De-Livery Receipt” “ ForSecond arrier”
“ Extra Lopy”

1
999—

2 CAAC

“ " Not Negotiable

3

4

5

6

7

8

9 RMB HKD USD

PPD Pre-paid COLL

Collect ‘X

10

“ NVD”  No Value Declared

11 Accounting Information

12 Handling Information

13 Lssuing Carrier"s AgentName and
City “ ” Agent’ S 1ATA Code Account

No



14 No of Piece

15 Gross Weigbt

16 Rate Class

17 Commodity Item No.

18 Chargeable Weight

19
20 X
21

22
23
24

25
26
27
28

29
Caryo Receipt——C/R

O NOoO Ok wWwDN B

“ Order” “ Order of Shipper”
9 Notify Party

10
“ Via Shenzhen”
11 /



12
13
14
15
16
17
18
19
20
21
22

Wagon No

1951

4

1938

1954

1



CIF

1. tnsurance Policv
2. Insurance Certiflcate
3. Open Cover Open Policy
4. Insurance Declaratlon
C F FOB
/

“ Ackllowledge-ment of the
Insurance Declaration”

Copy of shipper’ s lusurance Declaration
5. Endorsement



A WD

order of x x X"

11. “ As Per
Receipt”

12.
Transhipment”

13.

14.

15.
16.

17.

“ Held to the

As Arranged
“ ByTratn”

B/L” “ As Per-Cargo

“ With



Customs Invoice

1.
1 2
3
4
2.
1 Canada Customs

Invoice 2 Lnvolce Details for
Cotton Fabrtcs and LinensCustoms Form 5519 3

Certificate ofOrigin for Export to New Zealand Form
59A 4

Caribbean Common Market Caricom Invoice
Invoice and Dedaration of Value Requiredfor Shipment to

Jamaica C23
Certificate of Origin

Packing Documents

Packing List/Packing
Slhip Packing Speci-fication Detailed
Packillg List Packing Summary

Inspection Certiftcate






Letter of

bursirtg Bank

Credit

OonfirmingBank

Reim



1 Commecial [Invoice 2 Insurance
Policy or Certificate 3 Shipping Documents
PaCking
List Certificate of Origin Certificate ot
Quality Copy of Cable Ad-vising Shioment Details
4
1 2 3
4 5
“ Incoterms”
Cost Insuranceand Freight CIF
Cost and Freight C F Free on
Board FOB CIF C F FOB
RCIF C F
FOB
5.



Authorised Signature Test Key

Issuing Bank Opening Bank

Applicant

beneficiary



Advising Bank

Negotiating Bank

Con firming Bank

Paying Bank

Reimbursing Bank

Confirmaion



“ X X X As Per Contraet



Revo-cable Letter
of Credit

Irrevocahle L/C

2. Conflrmed L/C

“ This credit bears our confir- mation and we engage that
documents presented for payment in confirmity with the terms of this
credit will be paid upin presentation”

3. Revolving L/C
4. Back to Back L/C
5. Reciprocal L/C
6. TranSferable L/C
1
2 3



7. Anticipatory L/C

8. Sight Pay- ment L/C
Deffered Payment L/C Acceptance L/CNegctiation L/C

1 Sight Payment L/C
This credit
is available Dby sight pay ment withx x x bank “oxox
x ”
2 Deferred Payment L/C

This
credit 1is available by deferredpayment with x x x bank *“ x
X X "

3 Acceptance L/C



Thiscredit is available by
acceptance with x x x bank

4 Negotiation L/C

This credit is available by
negotiation with x x x bank



Collection

Principal

Protest

Remitting Bank



Collecting Bank

90

Drawee

Clean Collections

Documentary Collection

Documents against Payment



180

180

Documents against Acceotance



Remittance

Remittor

2. Remitting Bank

Receiving Bank

Beneficiary

Telegrapfic Transfer /T

Mail Transfer M/T

Bankers Demand Draft D/D



1.
Principal 8

2.

Gllarantee
1 Guarantor
Creditot

35



Payment Guarentee

Repayment Guarantee

Tender Guarantee

Performance Guarantee

1.5
Guarantee for Refund of Advance Payment



Documentary Condition






Letter of Credit

1. 1
CABLE TELEX SWIFT ~ WT700
WT701 2 SPEED PosT
DHL  EMS
SWIFT
SWIFT “ SAC” % SWIFT

AUTHENTICATION SUC- CESSFUL WITH PRIMARY KEY”

1 2
3
4 5
2.
1
2 3 4
5
1
1991
A. B
C. D
2



Test Correct

1/3

Test Incorrect

No Test



21

AGENT”

Documents

21

Sent On Collection Basis

“ AS



Documents Sent On Approval

A. “ " T/T Reimbursement Acceptable

“ " Upon receipt of
your tested TLX advising negotiation we shall remit the proceeds
as per instruction

“ L/C1234 USD 1234
uSD123
ABC”
B. Credit Availa—ble with
Advising Bank For Payment
“ 1234
USD 5678
6789 ABC”
C. “
oo A.B.C ”
A.B.C
2
8
A. B
C D. E
F G.
4

Documentary Collection



CIF
D/P



2
8
4
D/P D/A 5 CIF
6
D/A
7 D/P
Inward Remittance
1.
Telegraphic Transfer
T/T Mail Transfer M/T Demand Draft D/D
SWIFT TELEX
Cable
SWIFT Mtioo
Customer Transfer “ SAC”
2.
1 [13 ”
2
3 [13 ”
4



Swif

MT202

MT100

MT100  MT199



Swift

113 PDEH

Letter of Guarantee

113 PDMH



1
2 3
2
21
21 “ "
3
4
5
6 CIF
“ FREIGHT PREPAID” FOB CANDF
AIRWAY BILL OCEAN BILL OFLADING
RAILWAY BILLS OF LAD- ING CARGO RECEIPT
PARCEL POST RECEIPT
7 CIF XIA- MEN
FOB HONGKONG
8



10

11
12



20

20

60

60

20






EFG
. ABC ” .

ABC . EFG ?

u / »
“ WE HAVETODAY REMIT THE PROCEEDS AS
PER YOURINSTRUCTIONS”
ABC
“ UNDER TLX ADVECE TO ABC BANK”

D/P ATSIGHT
D/7A



15 30
4
A.
D.
F G.
2.
1
SWIFT CABLE

MTIOO CUS- TOMER TRANSFER
BANK TRANSFER IN FAVOUR OF THIRO BANK

B C.
E.
TE- LEX
SWIFT
MT202
2
4






ASSIGNMENT






20 30

D/7A
D/P /

Trust Receipt









Forfaiting

95

Per Aval

Forfaiter

3
Without recourse



per Aval”

1971 8

15

Aval



80
20

80

Tbe Secondary Market
PrimarY Forfaiter Tke
Secondary Forfaiter

Pri- mary market



Tombstone

RIsk Participation

Participat- ing Bank



100

30



Option

10



A.
B C.
A.
B C.
Retention
—10
D.
3
A.
B.
C.
A.

Acceleration of Payment

E.

Margin

Fixed Charge
Floatingcharge



90

Interest Make- up

70



180
180
4
Interest-Rate Futures 80
6
6
1.
Option Pe- riod
Firm Dffer
2.
A.
B.
C.
D. E.
F. Aval Letter of
Gllarantee G. H.
l. J.



Option Period

Commitment Period

48

48



10



360
180






Factor Supplier

Debtor
Factoring
Maturity
Factoring Financed Factoring
80 20
Disclosed Factoring Undisclosed Factoring
Non-recourse
Factoring Recourse Fac-toring

Domestic
Factoring International Fac-toring



80

20

Full Factoring Service
Part Factoring Rervice

Maintenance of the sales ledger

Collection from debtors



3 Credit control

4 Full protection against bad debts
Approved
receivables Unapproved
receivables
5 Trade Financing
80
2.



0.75 —3



Loan and Overdraft

Packing Loan



90

Negotiation under Docuinentary Credit

Negotiation



Letter of Indemnity

Advance against Documentary Collection



90

80

C. D/A D/P

110



5 Discount

Per Aval

D/A

1 Limits for |Issuing Letter of Credlt

General L/C Limit



60

One time L/Climit

b
c
Trust Receipt
A.
B.
100 60
100



Inwvard Bill Receivables

30 60 90

Delivery against Bank Guarantee



D/P






1

1988—1990

1988









1000
“ 500
“ CIF”
CIF
“ CIF "
CIF
Board free

free on board

Cost

FOB

FOB Place of Shipment

Destination

11 C ”

500

Insurance

FOB

1000 ”
1000

CIF ”

and Freight

CIF

Free On

onboard

FOB

FOB Vessel

FOB :

FOB

" FOB Placeof

13

113 D ”



EXW

Ex Works

FCA

Free Carrier

FAS

Free Alongside Ship

FOB

Free On Board

CFR

Cost and Freight

CIF

Cost Insurance and
Freight

CPT

Carriage Paid To

CIP

Carriage and Insurance
Paid To

DAF

Delivered At Frontier

DES

Délivered Ex Ship

DEQ

Délivered Ex Quay

DDU

Delivered Duty Unpaid

DDP

Delivered Duty Paid




Foreign Exchange

A 10000

3.70 10000 A
10000

A 10000
A 10000



8000

8000

8000
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12

31



10.

11.

12.






© 00 N oo o B~ W N P

NN NN R R R R R R R R R
N A W N P O © © N O 0~ W N B O
ol

1992

101
102
109
111
121
122
125
126
129
131
135
141
143
144
145
147
149
151
155
157
159
161
165
171
175

12

1992

30

5

23

1993

7



26
27
28
29
30

31
32
33
34
35
36
37
38
39
40
41
42
43
44
45
46

47
48
49
50
51

176
179
181
185
191

201
203
204
206
209
211
215
216
221
225
229
231
245
251
261
271

301
311
313
321
322



52
53
54
55
56
57
58
59
60
61
62
63
64
65

501
507
511
517
521
531
541
545
551
556
557
561
571
575






Debit

Credit




~No ok~ WwDN B

113 TH 113 TH
19x x 12 1 12
1000
300 5.00 1500
1000
500
160 7.00 1120
120

300

31



EINEEEN

W
o1 @1 1000
& 1120
PR Fiz 3
@ 1 500 @ 1 ono @ 1 500
@ soo
= H ERATIEE,
® 12 ‘@ 500
(T 300
BB

) 1 1z0




1000
1000

Posting



700

B i %
BT
19 x X% wz | = | mw 7
B H il °
12 1 sRITES: 1 1000
g e 40 1000 —
B o%x K
P E T - TR =T
19 ® = H 12
- - mE | | | 5 ZE/ X
12 1 g e 1 1000 & | 1000
PSR S =T
19 = I H T
- - mE || 5| # | F8
12 1 RaTIFEL | 1 1000 T 1000 -=—
2120

1420



19 x x

12

31

700

1 500

420
500
1 120
1 000

2 620 2 620




Work Sheet
19x x 12 1 12 31
700 700
1500 800| 700
420 15 200 235
500 500
1120 800 320
1000 1000
2620 | 2620
200 200
15 15
1015 | 1015 | 1600 Lols 2% 320
85 85
1600 | 1600 | 320 320




10.

11.

12

800 700
200 1—2
15
800
800
800
EETF T & OB
(2) 1500 &) so0 C8) &00 [C5) 1120
200
200
200
B ¥ A R
(6) 120‘ €9) 200 (3) znn‘
C7) 300
15
15 15
B IR
(6) 120] (9) 200 C10) 15
(7)Y 300
(10) 15

320 320



OB mom

Cgdyao0 [¢s)i1z0 C11) 320
C11) 320
12.
235 235
Rl o
CBY120 | €93 zo0 103235 | €112 320
(71300 (1213 235
(1115
13.
851 85
S4BT @
(13) a5 C12) =85 (113 320
(13) &5
1.
1
2
3
4
&R
(5D 120 (3) Zzoo
(71 ano (123 235
102 13 -
435 435
2.
1
2



) I NEEEN i)
(1) 1 000 (3] 1 000
(5) 1 120 (8) 120
(7 300
m HE¥TE 1o
—_— 2 1220
LR 700
185
19x x 12 31
700
700
500
1 000
200
15
85
1 600 1 600







10000
1000

10000

10000

10000
10000

20000
20000

20000

10000

10000

20000
20000

20000



300

10000x 6

12

20000

10000
10000

10300
10000
300

20000
20000

10300
10000
300

31

X X

6
X I 300

300

10000

10000

10000

10000

120



120
120 10000x 9 x —— 300
160

10000-300 9700
9700

—_ 300
10000

6 10000
7 1 12 31 9 1

120 9

180
10000x 6 x 360 300

10000 300 10300

120
120 10300x 9 x 360 309

10300—309 9991
9991

10000

204000
2000 100 6
1000 3000

201000
3000



6000
3000
3000

200000
200000
1000
201000

204 000



7/1

10
18
22
30

197

3000
2000
2500
2000
2800
1500
2400

24.00
26.00

28.00

30.00

196



10

18

22

30
31

3000 24 | 72000
2000 26 | 52000
2500 | 24.00 | 60000
500 | 24.00 | 12000
1500 | 26.00 | 39000
2800 28 | 78400
{1500 26.00 | 13000
000 | 28.00 | 28 000
2400 30 | 72000
1800 [ 28.00 | 50400
2400 | 30.00 | 72000
10200 274 400] 10 200 274 400

3000
E 000
000
500
{2 000
500

{2 500
800

1800

24
24
26
24
26

26
26
28
28

72000
72 000
52 000
12 000
52 000

13000
13 000
78 400
50400



10

18

22

30

31

{ 500
1300

3000 24 | 72000
2000 26 | 52000
2000 26 52 000
500 24 12 000
2000 24 | 48000
2800 28 | 78400
1500 28 42 000
2400 30 | 72000
500 24 12000
1300 28 36 400
2400 30 72 000
10 200 274 400] 10 200 274 400

3000
{3000
2000
2500
500

{ 500
2800

500
1300
2400

24
24
26

24
24

24
28
24
28
24
28
30

72 000
72 000
52 000

12 000
52 000

12 000
78 400
12 400
36 400
12 000
36 400
72 000



10
18
22
30
31

3000 | 24 | 72000
2000 | 26 |52000
2500 |24 80| 62000
2000 |24 80| 48600
2800 | 28 |78400
1500 |27 52| 41280
2400 30 [72000
10 200 27 4400 6000 152 880
4200 [28 93]121520
10200 274400 10 200 274 400

3000
5000
2500
500
3300
1800
4200

24
24
24
27
27
28

24
80
80
80
52
52
93

72 000
124 000
62 000
12 400
90 800
49 520
121 520






250000 25000

250000 - 25000
= 45000
5

1 250 000 45 000 45 000

2 205 000 45 000 90 000

3 160 000 45 000 135 000

4 115 000 45 000 18 000

5 70 000 45 000 225 000

25 000 225 000

12
x 100%
= x 100%
X
A B CD
A 40000 20 2000
B 45000 15 3000
C 17000 10 1700
D 6000 6 1000
108000 7700
108000+ 7700 14
10

120000 6.42 7700+ 120000 0.0642



50000 5000
9000
50000 - 5000
90000
450
5 x 450 2250
3
5 15 1 2 3 45
5/15 4/15 n
n n 1
2
5
5 51
> 15
250000 26000
1000 5 225000

250000~ 26000 1000



250
250
250
250
250
225

a B~ W N

000
000
000
000
000
000

225 000
225 000
225 000
225 000
225 000

5/15
4/15
3/15
2/15
1/15

75 000
60 000
45 000
30 000
15 000

75 000
135 000
18 000
21 000
225 000
225 000

12



80000 74000

6000
74000
80000
500
5200

500
500

5200
5200

1300

1300






5000

5000

5000

5000

5000
5000

50000

50000
50000

50000



400

50000
50000

50000
50000

X X X X
X X X X

X X X X

100
100
100

600
600

2400

2400
2400

400
400

600



1992 7 1 8 5

95000
1500
95000
5000
100000
1500
1500

100000x 0.08x 0.5
4000
4000

4000

5000

5000+ 5 x 2 500
500

500

100000
100000

1992

12

100000



1000 100
100000

100000

100000

2.
105 105000

100000
50003.
95

5000

100000

95000






50000

60000

60000
60000
50000
50000
50000
60000
10000















Foreign Exchange



225—227



RMB

HK
usS

DM.
FF

PRS.
FLS

DKR.
NKR
ASCH
BF.
LIT.

CAN

CNY
GBP
HKD
(US'D)
CHF
DEM
FRF

PKR

SEK
DKK
NDK

BEF
ITL.
JPV
CAD
AUD

=10 =100
=100
=100
=100
=100
=100
=100
=100
=100
=100
=100
=100
=100
=100
=100
=100
=100
=100
=100




TSH

MR

SRS
DA.
FMK.

ID
MF.
DH.
LE.
RI.

N.Re.

N.RS..

LFR
LEU
WON

TZS

MYR
LKR

DZD
FIM
GHC
QD
MLF
MAD
SLL
IRR
NPR

GS

LEK

=100 5

=100
=100

=100
=100
=100
=100
=100
=100
=100
=100
=100

=100 1 49 50
50 51 99 1

=100
=100
=100




D. =10 =100
FT. HUF =100
LV LEV =100
KCS CXK =100
KCS CX =100
ZL. PLZ =100
RBS Rbis. =100
TUG =100
K ZMK =100
PAT P ==100
PHP ==100
BUK ==100
THB =100
RS INR =100
M MTP =20 12
NZ NZD ==100

UR 100 400 500
100 US 25
1 100

1 100

100 400 100 500

400 500



0.5

230
1993 3 20

100 571.56 574.42 557.27

100 849.39 853.65 823.91

100 460.00 462.30 446.20

100 348.17 349.92 337.73

100 310.84 312.40 299.96

100 379.52 381.42 366.24
10000 1682.90 1691.33 1598.75

100 73.56 73.92 66.20
10000 35.99 36.17 33.47

100 73.56 73.92 66.20

100 81.93 82.34 76.19

100 49.48 49.73 47.26
10000 4937.67 4962.42 4764.85

0

100 345.99 347.72 337.34

100 408.58 410.63 396.32

100 74.05 74.42 73.31

100 678.20 681.60

100 71.89 72.25 71.17

100 95.89 96.45 87.33




US 10000

Uus 1 4.50
4.70
US 10000 45000
45000
47000
US 10000 45000
2000
US 10000
4.50
4.70
US 10000 45000
US 10000 45000
US 10000 45000
2000

47000



45000

45000

47000

45000
2000

45000

45000

45000
2000
47000










50000

50000
2000
52000

50000
50000

50000
50000

50000
2000
52000

2000



50000
50000

50000

1000

1000
1000
50

1000
50

50

50

50

50

50



4000

N

240000

2000

4000
4000
80 160

3840
160

4000

160

160

160
160

40

240000
240000

6000

420000



6000

300

6000
6000
100

4000
2000
6000

2000
2000

6000
6000

6000
6000

300

20

20



400

246

420 10000
10000

10000
10000
10000
10000

1 2

3

4

6700

500



800 6000 9 800 | 6000
100 8000 1 50 | 4000
2
1 50 | 4000
7
80 14 800 2 40 | 7400
0
2 100 | 6700




Derrland Draft D/D

Mail Trallsfer M/T Telegraphic
Trazlsfer /T
A.
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C4) FHRTICE 5
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US$100
Us 100
US$100
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HOE HOE
o x
Y (1) EEESA - E
(WA CFELAD
(1) (2l
= &
EF@EEﬁ (3) 3T %@% j—_|_-
CiCAAT) CiCHT)
1 Us 100
2 U5 100
3 Us 100
4 US 100
2.
Doctnents against
Payment D/P Documents against Acceptance D/A
D/P
D/A D/P
tHOE HOE
O (1) ZEESM
8D R
(22 :p
(3 |cad B ) (5)
8 (5)
EE g & B (ormy Y B oE | |2
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HOH HOE

th %
= (1) EEER =
013 Ll
(3) ()
(|| @ _W g ] [_ (2)|(8)|(8)
=B | [ ™ IR R R 2
T8 |XE||® (3) F& 4 i |3 |9
BIL|E|5 Bl BRI
i EE%% ° i | & |3
(2) FHiEHRIE
1T e Z= EERIT
ﬁ%ﬁ%%ﬁ (5)ESE ¢ T )
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